
FAX (or email)
Date:
June 18, 2010
To:  
[insert District scheduler or field staff name here]

Fax #: 
Re: 
Rep. XXX and the arts community

[Request language for Member to host event/meeting]

On behalf of [insert name of your organization] I would like meet with your field staff about the possibility of Sen/Rep. XXX hosting a event or meeting to take place between July 31-September 18 of arts and cultural groups in the Xth District of [state name].
We ask for you to consider hosting this meeting because we seek to broaden the relationship between the arts community and Sen/Rep. XXX’s district staff.  We have a few federal policy issues we’d like to raise and your office would have the best means of convening the local arts sector. This event could take place at [suggest an appropriate arts venue] and would allow the arts community to receive a briefing on Rep. XXX’s efforts in Congress and for us to discuss support for the National Endowment for the Arts, arts education and the Artist-Museum Partnership Act.
[Invitation language to Member to attend an arts event]

On behalf of [insert name of your organization] I would like to invite Sen/Rep. XXX to attend the [name of event] taking place on [date and time] and engage with the attendees on federal arts policy issues.  This event, taking place in [name of arts venue] would allow the arts community to receive a briefing on your efforts in Congress and for us to discuss support for the National Endowment for the Arts, arts education and the Artist-Museum Partnership Act.
[Invitation to Candidate Forum – must be same invitation to all candidates for federal office]

On behalf of [insert name of host group] I would like to invite XXX to attend a Candidate’s Forum taking place on [date and time] to share your perspectives relating to federal arts policy issues.  This event, taking place in [name of arts venue] would allow the arts community to learn about your background and campaign efforts and for us to discuss the National Endowment for the Arts, arts education and federal tax provisions that could benefit local artists and museums.

-----------------

Thank you for your consideration of our request and I look forward to discussing further.
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